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How to Add IMAP Account to Outlook 2016/2019
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Use advanced setup to add a POP or IMAPA email account in
outlooK tor Windows

If you need to enter specific values for incoming and outgoing server names, port numbers, or SSL
settings, you can use Outlook's advanced setup option. You can use these instructions to add a
POP or IMAP account to Outlook.

»

Open Outlook and selectA FileA >A Add Account.

»
On the next screen, enter your email address, selectA Advanced options, then check the box

forA Let me set up my account manuallyA and selectA Connect.
»

Select your account type. Most of the time when you need to use this option, you'll selectA IMAP.
»

TheA Account settingsA screen should be pre-populated with most of the account settings you
need. However, if not or if the pre-populated settings are not correct, enter your incoming and

outgoing server settings as provided in your provisioning ticket, and then selectA Next.
»

Enter your password and then selectA Connect.
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